

RAMSGATE TOWN COUNCIL
 
Person Specification

PROJECT MANAGER (FIXED TERM)

Essential:
· Around two years’ experience supporting or managing commercial and/or community projects.

· Confident in planning and coordinating projects, and working with others to meet agreed timelines.

· A practical, creative approach to problem-solving, with the ability to stay composed and adapt when things change.

· Some experience collaborating with public and/or private sector partners on programme delivery.

· Clear and adaptable communication skills, both written and verbal, suited to a range of audiences.

· Comfortable managing project budgets and keeping financial records up to date.

· Some experience preparing briefs and working with sub-contractors.

· Experience supporting or managing freelance or sub-contracted staff.

· Ability to help shape project aims and contribute to bid writing and reporting as needed.

· Good general IT skills, including use of Microsoft Office.

· Experience creating or supporting the creation of digital or social media content.

· Practical approach to problem-solving and willingness to undertake hands-on operational tasks.

· Experience sourcing and procuring goods or services (e.g., equipment, materials) for project delivery.

Desirable:
· Knowledge of Ramsgate Town Council policies and procurement processes.

· Experience negotiating and writing briefs for sub-contractors.
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