PERSON SPECIFICATION 
Essential 
· At least two years’ experience of managing commercial and/or community projects. 
· Excellent project and team management skills, with the ability to plan and deliver projects to an agreed timeframe. 
· A creative problem solver, who keeps calm under pressure and finds workable solutions if changes occur. 
· Experience of working closely with public and private sector to deliver innovative and forward-thinking programmes of activities. 
· Excellent verbal and written communication skills, with the ability to tailor these to a wide range of audiences and stakeholders. 
· Experience of putting together and managing project and budgets effectively. 
· Experience of negotiating and writing briefs for sub-contractors to deliver agreed outcomes (e.g. videography, photography, visiting journalists, sports people/enthusiasts) 
· Experience of managing freelance (sub-contracted) staff. 
· Experience of writing project aims and contributing to bids and reporting to Council as appropriate. 
· Excellent IT skills including Microsoft Office. 
· Experience of creating digital and social media content as part of project delivery. 
 
Desirable 
· Flexibility when required to work occasional evenings to report to Council or weekends to enable delivery of projects.  
· Knowledge of Ramsgate Town Council policies and procurement processes. 
· Qualifications in sustainable tourism, project management.  
· Full Driving Licence 
· Knowledge of sustainable active pursuits that are on trend and deliverable in Ramsgate.  

