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JOB DESCRIPTION

CLEANER

Overall Responsibilities:

To carry out cleaning duties at our Custom House premises, ensuring a high level of hygiene and cleanliness is maintained. 

Specific Responsibilities: 

1. Carrying out such cleaning operations as identified for the weekly cleaning schedule.
1. Using such chemicals, cleaning substances and equipment as necessary.
1. Emptying all refuse receptacles.
1. Cleaning all internal windows and glass.
1. Cleaning of all administration offices and Council Chamber.
1. Hoovering and mopping of entrance foyer.
1. Sweeping/clearing in front of entrance doors (external).
1. Cleaning upstairs Kitchen, including all work surfaces, cupboard doors and fridge
1. Cleaning all toilets.
1. Hoovering all carpeted areas.
1. Notifying Council administration staff of any cleaning materials required and of any defects.
1. Any other duties as may be required.


Responsible to:	

Town Clerk


PERSON SPECIFICATION

			
	Qualifications
	· No formal qualifications are required 
	

	Experience
	· Previous experience of working as a cleaner.

	Essential

	Knowledge
	· Basic knowledge of H&S and COSHH regulations.

	Desirable

	Skills and Abilities
	· Flexible attitude to work.
· Able to work on own initiative.
· Good communication skills.
· Able to work in an organised and methodical way.
· Good attention to detail.
· Able to work with a range of cleaning materials and equipment.
· Able to follow safe working practices.
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