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JOB DESCRIPTION

Town Lengthsman
Overall Responsibilities:

To carryout maintenance and general repair work of Town Council owned/managed open spaces and property. 
Specific Responsibilities: 

· To undertake maintenance, repair, alterations and improvement work of Town Council owned/managed property, including decoration, building, repair and basic plumbing activities.  
· Responsible for locking and un-locking Custom House and responding as required to any alarms.

· To undertake caretaking duties relating to bookings including moving chairs, tables and other equipment and putting out rubbish. 

· To undertake maintenance of Town Council owned/managed open spaces including tidying, planting, weeding, strimming and general gardening activities. 

· To undertake maintenance of all flower beds and boarders cultivated by the Town Council and areas as directed. 

· To operate light tools and equipment ensuring compliance with operating instructions. 

· To collect, erect, dismantle and return market stall and events equipment.
· To be aware of Health and Safety requirements relevant to the role and undertake all activities in a safe and effective manner. 

· To carry out any identified maintenance work on allotment sites. 

· To drive a company vehicle as may be required to transport tools and equipment to various sites. 
· To undertake cleaning duties of the Custom House, as may be required from time to time.

· To report to the Town Clerk/Deputy Town Clerk any defects found to any council owned or managed property and open spaces that requires escalation.

The job description is provided to assist the post holder to know the main areas of responsibility. These maybe amended to include any other duties suitable to the grade of the post. 

Responsible to:

Town Clerk

Hours: 37 hours per week

PERSON SPECIFICATION

	Qualifications
	· Good numeracy and literacy.
· Full Clean Current Driving Licence.
	Essential

	Experience
	· Experience of planting, weeding, mowing, strimming and gardening.

· Grounds and building maintenance experience, including general repair, decorating, building and general plumbing work. 


	Essential
Essential

	Knowledge
	· Knowledge of Health and Safety requirements relevant to general maintenance and repair work. 
	Essential

	Skills and Abilities
	· Basic DIY skills

· Ability to be able to carry our general repairs.

· Ability to bend, twist, lift and carry tools and equipment necessary for general maintenance activities. 

· Ability to follow and comply with instructions on equipment/and or materials and follow safe working practices. 
· Flexible attitude to work.

· Good communication skills.

· Ability to work in an organised and methodical way.

· Ability to work to deadlines. 
· Ability to use own initiative. 

· Good attention to detail.
	Essential

Essential

Essential

Essential

Essential

Essential
Essential


Essential
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