Equipment Hire Charges from April 2023
	
TYPE OF EQUIPMENT
	
DETAILS
	
COST EXC VAT
	
COST INC VAT
	
DEPOSIT
	
NOTES

	Delivery and collection available during work hours only (Monday to Friday 08:00-16:00)
	
	Delivery cost £….

Collection cost from Radford House outside of working hours.

	£ with VAT



£ with VAT
	
	No charge if you collect from and deliver back to Radford House during working hours.


	Folding chairs 

	79. blue/grey
	£ each
	£
	£
	

	Folding chairs 

	8. white
	£ each
	£
	£
	

	Folding tables 
	15. brown

	£ each
	£
	£
	

	Folding benches 

	2. brown
	£ each
	£
	£
	

	Solid folding tables 

	2. white
	£ each
	£
	£
	

	Fold in half tables 

	13. white
	£ each
	£
	£
	

	Fold in half benches

	2. white
	£ each
	£
	£
	

	Market stalls
	30
	£12.50 each
	£
	£

	

	Covers for market stalls.

	29
	£ each
	£
	£
	

	Marque

	6
4 x 4m
	£ each
	£
	£
	

	Gazebo
	3
3 x3m
	£ each
	£
	£
	


	Stage. Full set (12 x 1m x 1m blocks, steps and handrails.)
	1
	£
	£
	£
	

	PA small mobile and 1 mic
	
	£ 
	£
	£
	

	PA medium and 2 mics
	
	£ 
	£
	£

	

	PA large and 2 mics
	
	£ 
	£
	£

	

	Weights
	13
	£ each
	£
	£

	

	Microphone stands
	2
	£ each
	£
	£

	

	Snow machines
	2
	£ each
	£
	£

	

	Box of ratchet straps

	1
	£ 
	£
	£

	

	Extension leads.

	3
	£ each
	
	
	

	Tombola spinning box.
	1
	£
	£
	£

	

	Walkie talkies
	12
	£ each
	£
	£
	

	Cable cover
	10m long
	£ each
	£
	£
	

	Cable covers 
	2
2 m long
	£ each
	£
	£
	

	Projector
	1
	£ 
	£
	£
	

	Projectors pop up screens
	2
	£ each
	£
	£
	




All charges are per day. 
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Custom House, Harbour Parade, Ramsgate, CT11 8LP
Equipment hub located at Radford House, 18-20 Effingham Street, CT11 9AT.
Direct Line: 01843 598751     Email: technicians@ramsgatetown.org


	
	



Equipment Hire Request Form

	Name of Group:  

	Name: 

	Address: 



	Post code: 

	E-mail:

	Telephone:

	Mobile:

	Type and name of event:

	Event location:



Please list equipment and quantity you would like to hire:

	1. 

	2. 

	3. 

	4. 

	5. 



	Dates/s you would like to hire equipment:


	From:

	To:



Time equipment will be delivered at …………….am/pm on …………………………(date)

Time equipment will be collected from Radford House at …………….am/pm on …………………………(date)

	Hire Cost Incl VAT
	Hire Cost Excl
	Delivery Cost
	Deposit Cost

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	



Total Cost:  ………………							Total Deposit ………………….

Equipment Hire 
Terms and Conditions
1. A hire request form should be completed and signed to say you will abide by the terms and conditions of use for the equipment whilst in your care.  Local organisations/charities, private individuals and businesses are allowed to hire the equipment.

2. There will be a charge to hire this equipment.

3. Equipment hire requests should be received a minimum of 7 days prior to the date of collection of any equipment and a minimum of 3 days' notice is received for cancellations less than this could result in refunds being retained. 

4. The equipment is not to be taken out of Ramsgate (the parish boundary).

5. If you have difficulty in picking up and returning the equipment, we might be able to assist; this is not guaranteed.  A charge for staff time and fuel will be made for this service. All equipment will be delivered at the time stated on the booking form and must be emptied and ready for collection at time stated on the equipment hire form. Each application for equipment hire is to be looked at individually in relation to when delivery / collection / Technician time can be offered.

6. All losses/damages/breakages, including malicious damage of any equipment, will be the responsibility of the Person/Group/Club/Organisation hiring the equipment and full replacement costs will be met by the person/Group/Club/Organisation. It is your responsibility to report any loss/damage/breakages to the Town Clerk.  You will be liable for the full replacement cost if items are damaged and deemed unrepairable.

7. No equipment hire will be available over any period where the Town Council have their own event. 

8. All equipment must always be treated with respect and should not be left unattended or with anyone deemed to be untrustworthy.

9. Equipment should only be used for its intended purpose and as directed by the Technicians.

10. All equipment should be returned in a good, clean condition.

11. You must ensure all components for each piece of equipment are there at collection/delivery and upon return. (Refer to rule 5)

12. Equipment will only be released to named adults of a group or organisation.

13. The Town Clerk has the right to cancel any hire arrangements at short notice. This includes the right to cancel due to weather conditions.  This particularly applies to events taking place outside which include market stalls, marques, gazebo’s etc.

14.  Any user of the equipment whom the Town Clerk deems to be abusing this service will have their access denied.

I hereby agree to abide to the terms and conditions of use for equipment whilst in my care. By signing this form, I agree for my details to be processed in line with Ramsgate Town Council’s Privacy Policy.


Signed ……………………………………….	Print Name ……………………………………… 

Dated ………………………………….  
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