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EF        2020/2021
RAMSGATE TOWN COUNCIL

EVENTS FUND – APPLICATION FORM

APPLICANTS ARE REQUESTED TO FILL IN ALL DETAILS REQUESTED OR THE FORM MAY BE RETURNED WHICH WILL DELAY THE APPLICATION
The Town Promotion Committee will determine the Events Applications, the Events Applications will only be brought to committee twice a year – March and September.

Discussions and decisions of the event funding allocations will be conducted in private by the Town Promotion Committee.
The first meeting will be held on 3 March 2020 and will consider applications for events being held between 1 April and 30 September 2020. The deadline for submission for the meeting will be 12 February 2020.
The second meeting will be held in September 2020 (TBC) and will consider applications for events being held between 1 October 2020 and 31 March 2021. The deadline for submission for the meeting will be 12 August 2020. 
THESE DEADLINES WILL BE STRICTLY ADHERED TO
APPLICATION SUMMARY

Name of organisation:

………………………………………………………………………………….
Address of organisation:           ……………………………………………………………………………………………

…………………………………………………………………………………………………
…………………………………………………………………………………………………
Brief event description (Please also attach your events plan to this application):      ……………………………………………………………………..........................................

…………………………………………………………………………………………………………..

…………………………………………………………………………………………………………..
Total projected expenditure on the event:



£__________

How much grant is requested from THE EVENTS FUND: 

£__________

Declaration:
I hereby declare that I have authority to submit this application on behalf of the organisation detailed above.

Signed: ………………………………………………………………..…

Name (Block Capitals) …………………………………………………

Date: …………………………

Status (e.g. Chairperson/Secretary)……………………       

CONTACTS

Name, address and telephone number of the person who can be contacted in respect of this application

Name ……………………………………...............................................................................................



Address …………………………………...............................................................................................

………………………………………………………………………………………………………….......................................................................................................................................
………………………………………………………………………………………………………….......................................................................................................................................
…………………………………………………………………………………………………………........................................................................................................................................
Telephone No. Day ……………………..

Telephone No. Evening .………………..

What is the main purpose of your organisation?

……………………………………………………………………………………………....
………………………………………………………………………………………………
………………………………………………………………………………………………
………………………………………………………………………………………………
………………………………………………………………………………………………
YOUR ORGANISATION

When was your organisation founded? ……………….………………………………………

Does your organisation have a constitution?   Yes / No  (Send copy with the application, please)

Do you raise funds for other organisations or causes?   Yes / No

If your organisation is a club with membership, please provide the following details.

Number of adult members ………  
Number of junior members ………

Does your club charge for membership?  Yes / No

If yes give details of the membership schemes and charges.

……………………………………………………………………………………………………..

What activities are available for members?

……………………………………………………………………………………………………..

……………………………………………………………………………………………………..

……………………………………………………………………………………………………..

……………………………………………………………………………………………………..

……………………………………………………………………………………………………..

……………………………………………………………………………………………………..

Is Club membership restricted in any way, if so please provide details.  (You must satisfy the Ramsgate Town Council that you do not discriminate on the grounds of gender, ethnic origin or disablement in your activities or acceptance of members)

……………………………………………………………………………………………………..

……………………………………………………………………………………………………..

……………………………………………………………………………………………………..

Is your club affiliated to any national or local organisation, e.g. Sports Council, Arts Council etc?








Yes / No
Please list any affiliations.

……………………………………………………………………………………………………..

……………………………………………………………………………………………………..

……………………………………………………………………………………………………..
THANET DISTRICT COUNCIL

Is the event to take place on Thanet District Council land?

……………………………………………………………………………………………
Have you applied using TDC land hire form (Copy please).............................................
Will there be a road closure or parking restriction applied for? (details please)

OTHER PERMISSIONS

On non TDC land do you have the land owner’s permission? – (confirmation please).

RAMSGATE TOWN COUNCIL
Is there a Ramsgate Town Councillor who is familiar with your work?  Yes / No

If so please supply their name …………………………………………………….

THE EVENT

Event title ………………………………………………………………………………………

EVENT BUDGET

How much is the Event to cost overall?

How is it to be funded?

Please include a sheet containing a budget or financial breakdown of the event.

How much is coming from your organisation’s resources if any?

(Please send a copy of your organisation’s latest accounts)

What other alternative sources of funds have you applied for?

(Details please on an attached sheet).

Please give details of fund raising undertaken by your association/group for this event:...................................................................................................................

Have you applied for funding from the Ramsgate Events Fund before
Yes / No

If yes please give details of funding sought and how much was awarded below

……………………………………………………………………………………………………..

……………………………………………………………………………………………………..

……………………………………………………………………………………………………..
Does the estimated cost of the event include payments in kind? (Free labour, materials etc.) If yes, please provide details below. 

……………………………………………………………………………………………………..

……………………………………………………………………………………………………..

……………………………………………………………………………………………………

Total value assumed.  £…………………………………

Why do you think the Ramsgate Town Council should support this event, and how will it benefit the people of Ramsgate? Please give details of how your organisation currently benefits the people of Ramsgate and any other information to support your application;

…………………………………………………………………………………………………
…………………………………………………………………………………………………
…………………………………………………………………………………………………

…………………………………………………………………………………………………
…………………………………………………………………………………………………
EVENT PLANNING

What is the proposed date for this event?

What is the expected duration of the event?

Where will it be sited and laid out(details please)

HEALTH AND SAFETY

Have you worked out a safety case(Details please)?

Have you worked out a risk assessment (Details please)?

Have you applied to the Thanet District Council Safety Advisory Group on safety matters (Include full details please, including first aid provision, marshalling and contact with the emergency services on the date of the event on the correct TDC form)?

PUBLICITY

What are your plans to publicise your event?

Please supply full details of where and when you plan to publicise your event.

Which newspapers?

Radio stations?

Television (where possible)?

Websites?

What other methods of publicity will you be using?

Please put details here:

……………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………
Please note that it is also a requirement that the Ramsgate Town Council logo is used on advertising for your event.  This can be supplied if funding is agreed.

You will also need to show the Thanet District Council logo on all banners, flyers, advertisements and event publicity.

PAYMENT

Cheque payment details (vital if you are to receive any payment. Organisations only please, as payments to individuals cannot be made).

If help is required in completing this form please contact the Assistant Town Clerk on 01843 598751

Please complete the form carefully as any omissions could cause delay.

Once you have completed and signed the form please return it to:

The Deputy Town Clerk

Ramsgate Town Council

The Custom House

Harbour Parade

RAMSGATE

Kent, CT11 8LP
CHECKLIST

Have you included the following items:

1. Completed form (No application will be considered if the form is not filled out 

Properly, in clear handwriting (capital letters) or typed (Preferred).

2. A copy of the most recent set of accounts.

3. Your organisation’s constitution or set of rules.

4. Land owner’s permission or copy of completed TDC land hire form.

5. Event plan including safety case, risk assessment, layout, marshalling etc.

6. The Event budget or financial breakdown. 

7. Publicity plan.

8. Event calendar (Preplanning, timing of event and clear up).

9. Full payment details.
NOTE

The original TDC Land Hire, Risk Assessment, Public Liability Insurance, Site Plan and Event Management Plan Forms should be sent to TDC direct and copies, either in paper or electronic format sent to RTC
