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Ramsgate Town Council
The Custom House, Harbour Parade, Ramsgate, CT11 8LP.
Tel: 01843 598751.





















Equal Opportunities Policy

Ramsgate Town Council is an equal opportunities employer and is committed to the principles and practices of equal opportunities in its services and activities as a local government authority. 

All vacant posts are filled through a competitive recruitment process.  This process is monitored to ensure that there are no discriminatory practices. 

The Council seeks to promote employment opportunities for the community as a whole and to identify areas where positive action may be taken to encourage the recruitment of any under-represented areas of the community.  The Council will work with appropriate organisations and agencies in order to support such activity.



(Office use only)

APPLICANT NO. 


EMPLOYMENT APPLICATION FORM
(CONFIDENTIAL) 

	POST NO:
	POST TITLE:

	PERSONAL PARTICULARS 

	Surname:

Forenames(s):

	National Insurance No:

	Address:




Postcode:

Home Telephone No (Inc. STD):
Mobile No:
E-mail address:
Work Telephone No:
Can we contact you there	YES/NO

	Do you hold a full current Driving Licence	YES/NO
	Do you own, or have use of a car?	YES/NO

	Do you require a work permit to work in the UK         YES/NO

	
Please list any dates you are unavailable to attend interview: e.g. due to booked holidays.


	


	REFERENCES

	Please provide contact details of two references. One should be your present or most recent employer.

	Name:

Position in organisation or relationship to you:



Address:




Telephone No (Inc. STD):

Email:


May we contact your reference prior to interview? (please delete as appropriate)              YES/NO
	Name:

Position in organisation or relationship to you:



Address:




Telephone No (Inc. STD):

Email:


May we contact your reference prior to interview? (please delete as appropriate)              YES/NO

	EMPLOYMENT PARTICULARS

Details of your present or most recent employer:

	Employers name and address:




Position held:


Period of notice:
	Start Date:


Leaving date (if applicable):


Reason for leaving: 


Salary

	Brief description of duties/responsibilities:




	PREVIOUS EMPLOYMENT  - most recent first
(please continue on separate sheet if required)

	Employer’s name and address
	Dates
From/To
	Position held and summary of responsibilities
	Reason(s) for leaving and final salary

	






























	
























	
























	

























	EDUCATION AND TRAINING 
(please continue on separate sheet if required)


	
Educational Establishment, Subjects Studied and Qualification/Grades Obtained


	



















	Details of other experience or training relevant to this post:

	

	Are you a member of a professional association? If yes, please give details:

	



	SKILLS AND EXPERIENCE
(please continue on a separate sheet if required)

	
Please explain why you think you are suitable for this post and how you satisfy the criteria on the person specification, drawing on your personal and work experiences, education, training and personal interests.


	
































HOW DID YOU FIND OUT ABOUT THIS VACANCY?

(If from a publication, please state which one)

HAVE YOU EVER BEEN CONVICTED OF A CRIMINAL OFFENCE?	YES/NO

If YES, please give details on a separate form. You need not include convictions which are “spent” under the Rehabilitation of Offenders Act, 1974, unless the post for which you are applying has substantial access to children and a Criminal Records Disclosure is to be requested (as indicated in the job advertisement or supporting recruitment literature). The amendments  to the Exceptions Order 1975 (2013) provide that certain spent convictions and cautions are 'protected' and are not subject to disclosure to employers, and cannot be taken into account. Guidance and criteria on the filtering of these cautions and convictions can be found at the Disclosure and Barring Service website.

ARE YOU RELATED TO ANY MEMBER OR OFFICER OF RAMSGATE TOWN COUNCIL?	YES/NO

(If YES, please give details)  Canvassing of members of the Council shall disqualify the candidate for the appointment.


	
Declaration



I certify that the details given in this application are correct to the best of my knowledge and belief, and that I may be required to provide documentary evidence to substantiate certain information e.g. birth certificate, examination certificates etc. I understand that giving false information will disqualify me from being appointed or, if appointed may result in my dismissal. I understand that canvassing of Councillors or employees of the Council would disqualify me form the appointment.


	SIGNED: 
	DATE:



	Please return your form to:
Town Clerk, Ramsgate Town Council, The Custom House, Harbour Parade, Ramsgate, CT11 8LP
Email: town.clerk@ramsgatetc.org.uk



No acknowledgement for applications will be made. If you have not been contacted within one month of the closing date you should assume your Application has not been successful
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